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BWG Library Board 

Meeting Agenda 

Date:  Monday, June 22, 2026 
Location:  Board Room 
Number:  2026-08 
Members:  Chair:  Licinio Miguelo   Vice Chair:  Cheraldean Duhaney 
  OLS Trustee:  Jen Turner  FOL Liaison:  Joseph Giordano 
  Ferguson Mobbs          Diana Sheeler 
Staff:   CEO:  Nina Cunniff   Recording Secretary:  Destiny Rosebrugh 
Regrets:    
______________________________________________________________________ 
 
 
1. Call to Order 

The presiding Chair calls the meeting to order at 
 
2. Confirmation and Adoption of Agenda 

Recommendation: 
“That the BWGPL Board receives and adopts the June 22, 2026, agenda.” 
Moved by:   Seconded by:   Result: 
 

3. Declaration of Conflict of Interest 
 

4. Closed Session 
Recommendation: 
“That the BWGPL Board moves into a session that is closed to the public in 
accordance with the Public Libraries Act, Section 16.1 (4) at     pm.” 
Moved by:   Seconded by:   Result: 
 
See closed session agenda 
 
Recommendation: 
“That the BWGPL Board rises from a session that is closed to the public in accordance 
with the Public Libraries Act, Section 16.1 (4) at     pm.” 
Moved by:   Seconded by:   Result: 

 

5. Motions Arising out of Closed Session 



   
 

Page 2 of 4 
 

BWG Library Board 

Meeting Agenda 

6. Land Acknowledgement 

We will begin this event/meeting by acknowledging that the land we are meeting on is 
the traditional territory of many nations, which has been inhabited by Indigenous 
peoples for thousands of years. We are grateful for the opportunity to meet here, and 
we thank all the generations of people who have taken care of this land.   

We acknowledge that we are situated on the traditional land of the Anishinaabe and 
the Huron-Wendat peoples. The Anishinaabe include the Ojibwe, Odawaand 
Potawatomi nations, collectively known as the Three Fires Confederacy.  We also 
acknowledge that Bradford West Gwillimbury is covered by Treaty 18.  

We are dedicated to honouring Indigenous history and culture and committed to 
moving forward in the spirit of reconciliation and respect with all First Nation, Métis 
and Inuit people. 
 

7. Special Presentation/Welcome Guests 
7.1. Nathalie Carrier, Deputy Treasurer, Town of BWG 
7.2. Sue Bragg, Bakertilly 

 
8. Draft Financial Audit for 2025 

Recommendation:  
“That the BWGPL Board receives and accepts the 2025 Draft Financial Audit as 
presented.”  
Moved by:   Seconded by:   Result:  
 

9. Confirmation of Consent Agenda 
9.1. Regular meeting minutes April 20, 2026 
9.2. Closed meeting minutes April 20, 2026 
9.3. Policy Committee Minutes June 15, 2026 
9.4. Management Monthly Report May 2026 
9.5. Management Monthly Report June 2026 

 
10. Recommendation: 

“That the Board receives and adopts the Consent Agenda items 9.1 to 9.5 inclusive.” 
Moved by:   Seconded by:   Result: 
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11. Finance Report 
Recommendation: 
“That the BWGPL Board receives the Finance Report for May 2026.” 
Moved by:   Seconded by:   Result 

 
12. Provincial Annual Survey  

Recommendation: 
“That the BWGPL Board receives the Provincial Annual Survey for 2025.” 
Moved by:   Seconded by:   Result 
 

13. Policies 
13.1. Dress Code Policy 
13.2. Scent-Reduced Environment Policy 
Recommendation: 
“That the Board receives and approves policy items 13.1 to 13.2 inclusive.” 
Moved by:    Seconded by:    Result: 
 

14. Strategic Planning – 2026-2027 
Oral report and discussion 
 

15. Committee Reports 
15.1. Policy Committee 
Oral report and discussion 
Recommendation: 
“That the Board receives and approves all new and revised policies as outlined in the 
Policy Development Policy currently under development.” 
Moved by:    Seconded by:    Result: 
 

16. Correspondence 
 
17. Board Training 
 
18. New Business 
 
19. Next Meetings 

19.1. Finance Committee Meeting, TBD 
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19.2. Special Board Meeting: Monday, July 27 at 5pm (?) 
19.3. Policy Committee Meeting: Monday, September 14 at 5pm  
19.4. Regular Meeting: Monday, August 17, 2026 

 
20. Upcoming Events 

 
21. Adjournment 

Recommendation: 
“That this regular meeting of the BWGPL Board adjourns at      pm.” 
Moved by:   Seconded by:   Result: 
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CORPORATION OF THE TOWN OF BRADFORD WEST GWILLIMBURY
PUBLIC LIBRARY BOARD

MANAGEMENT'S RESPONSIBILITY FOR THE FINANCIAL REPORT

The accompanying financial statements of the Corporation of the Town of Bradford West Gwillimbury Public
Library Board ("the Board") are the responsibility of the Board's management and have been prepared in
accordance with Canadian public sector accounting standards, established by the Public Sector Accounting
Board of the Chartered Professional Accountants of Canada, as described in Note 1 to the financial statements.

The preparation of financial statements necessarily involves the use of estimates based on management's
judgment, particularly when transactions affecting the current accounting period cannot be finalized with certainty
until future periods.

The Board's management maintains a system of internal controls designed to provide reasonable assurance that
assets are safeguarded, transactions are properly authorized and recorded, and reliable financial information is
available on a timely basis for preparation of the financial statements. These systems are monitored and
evaluated by management. Council meets with management and the external auditor to review the financial
statements and discuss any significant financial reporting or internal control matters prior to their approval. 

The financial statements have been audited by Baker Tilly SGB LLP, independent external auditor appointed by
the Board. The accompanying Independent Auditor's Report outlines their responsibilities, the scope of their
examination and their opinion on the Board's financial statements. 

_____________________________ _____________________________  
Deputy-Treasurer Library CEO
May 25, 2026               May 25, 2026    
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INDEPENDENT AUDITOR'S REPORT

To the Members of Bradford West Gwillimbury Public Library Board, Members of Council, Inhabitants and
Ratepayers of the Corporation of the Town of Bradford West Gwillimbury:

Opinion

We have audited the financial statements of the Corporation of the Town of Bradford West Gwillimbury Public
Library Board ("the Board"), which comprise the statement of financial position as at December 31, 2025, and
the statements of operations, change in net financial assets and cash flow for the year then ended, and notes to
the financial statements, including a summary of significant accounting policies.

In our opinion, the accompanying financial statements present fairly, in all material respects, the financial
position of the Board as at December 31, 2025, and its results of operations and cash flows for the year then
ended in accordance with Canadian public sector accounting standards.

Basis for opinion

We conducted our audit in accordance with Canadian generally accepted auditing standards. Our responsibilities
under those standards are further described in the Auditor's Responsibilities for the Audit of the Financial
Statements section of our report. We are independent of the Board in accordance with the ethical requirements
that are relevant to our audit of the financial statements in Canada, and we have fulfilled our other ethical
responsibilities in accordance with these requirements. We believe that the audit evidence we have obtained is
sufficient and appropriate to provide a basis for our opinion.

Responsibilities of management and those charged with governance for the financial statements

Management is responsible for the preparation and fair presentation of these financial statements in accordance
with Canadian public sector accounting standards, and for such internal control as management determines is
necessary to enable the preparation of financial statements that are free from material misstatement, whether
due to fraud or error.

In preparing the financial statements, management is responsible for assessing the Board's ability to continue as
a going concern, disclosing, as applicable, matters relating to going concern and using the going concern basis
of accounting unless management either intends to liquidate the Board or to cease operations, or has no realistic
alternative but to do so.

Those charged with governance are responsible for overseeing the Board's financial reporting process.

Baker Tilly SGB LLP trading as Baker Tilly is a member of Baker Tilly Canada Cooperative, which is a 
member of the global network of Baker Tilly International Limited. All members of Baker Tilly Canada 
Cooperative and Baker Tilly International Limited are separate and independent legal entities.
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Auditor's responsibilities for the audit of the financial statements

Our objectives are to obtain reasonable assurance about whether the financial statements as a whole are free
from material misstatement, whether due to fraud or error, and to issue an auditor's report that includes our
opinion. Reasonable assurance is a high level of assurance, but is not a guarantee that an audit conducted in
accordance with Canadian generally accepted auditing standards will always detect a material misstatement
when it exists. Misstatements can arise from fraud or error and are considered material if, individually or in the
aggregate, they could reasonably be expected to influence the economic decisions of users taken on the basis of
these financial statements.

As part of an audit in accordance with Canadian generally accepted auditing standards, we exercise professional
judgment and maintain professional skepticism throughout the audit. We also:

 Identify and assess the risks of material misstatement of the financial statements, whether due to fraud

or error, design and perform audit procedures responsive to those risks, and obtain audit evidence that

is sufficient and appropriate to provide a basis for our opinion. The risk of not detecting a material

misstatement resulting from fraud is higher than for one resulting from error, as fraud may involve

collusion, forgery, intentional omissions, misrepresentations, or the override of internal control.

 Obtain an understanding of internal control relevant to the audit in order to design audit procedures that

are appropriate in the circumstances, but not for the purpose of expressing an opinion on the

effectiveness of the Board's internal control.

 Evaluate the appropriateness of accounting policies used and the reasonableness of accounting

estimates and related disclosures made by management.

 Conclude on the appropriateness of management's use of the going concern basis of accounting and,

based on the audit evidence obtained, whether a material uncertainty exists related to events or

conditions that may cast significant doubt on the Board's ability to continue as a going concern. If we

conclude that a material uncertainty exists, we are required to draw attention in our auditor's report to the

related disclosures in the financial statements or, if such disclosures are inadequate, to modify our

opinion. Our conclusions are based on the audit evidence obtained up to the date of our auditor's report.

However, future events or conditions may cause the Board to cease to continue as a going concern.

 Evaluate the overall presentation, structure and content of the financial statements, including the

disclosures, and whether the financial statements represent the underlying transactions and events in a

manner that achieves fair presentation.

We communicate with those charged with governance regarding, among other matters, the planned scope and
timing of the audit and significant audit findings, including any significant deficiencies in internal control that we
identify during our audit.

Baker Tilly SGB LLP
Chartered Professional Accountants
Licensed Public Accountants
Collingwood, Ontario
May 25, 2026

3
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CORPORATION OF THE TOWN OF BRADFORD WEST GWILLIMBURY
PUBLIC LIBRARY BOARD

STATEMENT OF FINANCIAL POSITION
AS AT DECEMBER 31

2025 2024

$ $
Financial assets

Cash 1,527,766 1,275,013
Due from Town of Bradford West Gwillimbury 325,361 290,907

Net financial assets 1,853,127 1,565,920

Non-financial assets

Tangible capital assets - net (Schedule 1) 1,258,394 1,184,664
Prepaid expenses 58,837 79,283

1,317,231 1,263,947

Accumulated surplus (Note 5) 3,170,358 2,829,867

Approved ____________________________ 

____________________________ 

See accompanying notes to the financial statements
4
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CORPORATION OF THE TOWN OF BRADFORD WEST GWILLIMBURY
PUBLIC LIBRARY BOARD
STATEMENT OF OPERATIONS

FOR THE YEAR ENDED DECEMBER 31

Budget
2025

Actual
2025

Actual
2024

$
(Note 4)

$ $

Revenues
Transfer payments 27,332 28,941 69,421
Grants from Town of Bradford West Gwillimbury 3,391,195 3,391,195 3,066,802
Rentals 14,000 15,845 14,517
Other 19,000 35,024 31,519
Contributions from obligatory reserve funds 65,000 18,000 2,138

3,516,527 3,489,005 3,184,397

Expenses
Salaries and benefits 2,606,970 2,216,558 2,096,323
Books and supplies 42,162 44,369 14,407
Facilities 305,530 361,066 276,095
Administration 152,365 184,459 169,758
Amortization 370,000 390,822 367,538

3,477,027 3,197,274 2,924,121

Net revenues 39,500 291,731 260,276

Other
Interest earned on reserve funds - 48,760 66,030

Annual surplus 39,500 340,491 326,306

Accumulated surplus at beginning of year 2,829,867 2,829,867 2,503,561

Accumulated surplus at end of year (Note 5) 2,869,367 3,170,358 2,829,867

See accompanying notes to the financial statements
5
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CORPORATION OF THE TOWN OF BRADFORD WEST GWILLIMBURY
PUBLIC LIBRARY BOARD

STATEMENT OF CHANGE IN NET FINANCIAL ASSETS
FOR THE YEAR ENDED DECEMBER 31

Budget
2025

Actual
2025

Actual
2024

$
(Note 4)

$ $

Annual surplus 39,500 340,491 326,306

Acquisition of tangible capital assets - (464,552) (387,413)
Amortization of tangible capital assets 370,000 390,822 367,538
Change in prepaid expenses - 20,446 (47,647)

Change in net financial assets 409,500 287,207 258,784

Net financial assets at beginning of year 1,565,920 1,565,920 1,307,136

Net financial assets at end of year 1,975,420 1,853,127 1,565,920

See accompanying notes to the financial statements
6
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CORPORATION OF THE TOWN OF BRADFORD WEST GWILLIMBURY
PUBLIC LIBRARY BOARD
 STATEMENT OF CASH FLOW

FOR THE YEAR ENDED DECEMBER 31

2025 2024

$ $

Cash flows from (for):

Operating activities
Annual surplus 340,491 326,306
Non-cash items:

Amortization 390,822 367,538

731,313 693,844
Changes in:

Due from Town of Bradford West Gwillimbury (34,454) (258,784)
Prepaid expenses 20,446 (47,647)

Net change in cash from operations 717,305 387,413

Capital activities
Acquisition of tangible capital assets (464,552) (387,413)

Net change in cash and cash equivalents 252,753 -

Cash and cash equivalents at beginning of year 1,275,013 1,275,013

Cash and cash equivalents at end of year 1,527,766 1,275,013

See accompanying notes to the financial statements
7
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CORPORATION OF THE TOWN OF BRADFORD WEST GWILLIMBURY
PUBLIC LIBRARY BOARD

NOTES TO THE FINANCIAL STATEMENTS
AS AT DECEMBER 31, 2025

Nature of operations

The Corporation of the Town of Bradford West Gwillimbury Public Library Board is a corporate body as
specified under the Library Act and is a registered charity and, as such, is exempt from income tax and may
issue income tax receipts to donors.

The primary role of the Public Library is to provide services to the general public. 

1. Summary of significant accounting policies

The financial statements of the Corporation of the Town of Bradford West Gwillimbury Public Library Board
are the representation of management prepared in accordance with local government accounting standards
established by the Public Sector Accounting Board (PSAB) of the Chartered Professional Accountants of
Canada.

The focus of PSAB financial statements is on the financial position of the Board and the changes thereto. The
statement of financial position includes all of the assets and liabilities of the Board. Financial assets are those
assets which could provide resources to discharge existing liabilities or finance future operations.
Accumulated surplus represents the financial position and is the difference between assets and liabilities.
This provides information about the Board's overall future revenue requirements and its ability to finance
activities and meet its obligations. Significant aspects of the accounting policies adopted by the Board are as
follows:

(a) Basis of accounting 

Sources of revenues and expenses are reported on the accrual basis of accounting. The accrual basis of
accounting recognizes revenues as they become available and measurable. Expenses are recognized as
they are incurred and measurable as a result of receipt of goods or services and the creation of a legal
obligation to pay.

(b) Cash and cash equivalents 

Cash and cash equivalents include all cash balances and short-term, highly liquid financial instruments
with a maturity of three months or less at acquisition.

(c) Leases 

Leases are classified as capital or operating leases. Leases which transfer substantially all of the benefits
and risks incidental to ownership of the property are accounted for as capital leases. All other leases are
accounted for as operating leases and the related lease payments are charged to expenses as incurred.

(d) Use of estimates

The preparation of financial statements in conformity with Canadian generally accepted accounting
principles requires management to make estimates and assumptions that affect the reported amounts of
assets and liabilities and disclosure of contingent assets and liabilities at the date of the financial
statements and the reported amounts of revenues and expenses during the period. These estimates and
assumptions include areas such as the useful lives of tangible capital assets and contingencies, based on
management's best information and judgment. Actual results could differ from management's best
estimates as additional information becomes available in the future. 

8



D
ra

ft 
fo

r D
is

cu
ss

io
n

CORPORATION OF THE TOWN OF BRADFORD WEST GWILLIMBURY
PUBLIC LIBRARY BOARD

NOTES TO THE FINANCIAL STATEMENTS
AS AT DECEMBER 31, 2025

1. Summary of significant accounting policies (continued)

(e) Financial instruments

The financial instruments of the Board consist of cash and cash equivalents, accounts receivable and Due
from Town of Bradford West Gwillimbury. Cash and cash equivalents are recognized at fair value.
Amounts due from Town of Bradford West Gwillimbury are recognized at fair value.

For financial instruments measured using amortized cost, the effective interest rate method is used to
determine interest revenue or expense. Transaction costs are a component of cost for financial
instruments measured at cost or amortized cost.

All financial assets are tested annually for impairment. When financial assets are impaired, impairment
losses are recorded in the statement of operations. Future recoveries of impaired assets are recorded in
the statement of operations when received. 

The Standards require an organization to classify fair value measurements using a fair value hierarchy,
which includes three levels of information that may be used to measure faire value:

 Level 1 - Unadjusted quoted market prices in active markets for identical assets or liabilities;

 Level 2 - Observable or corroborated inputs, other than level 1, such as quoted prices for

similar assets or liabilities in inactive markets or market data for substantially the full term of

the assets or liabilities; and 

 Level 3 - Unobservable inputs that are supported by little or no market activity and that are

significant to the fair value of the assets and liabilities.

(f) Revenue recognition

Revenues are recognized as follows:

(i) Donations and contributions are recognized when collected.

(ii) Other library services, including rentals and cost recoveries, are recognized when the service is
provided.

(iii) Government transfers and grants are recognized as revenues in the period in which events giving
rise to the transfer occur, providing the transfers are authorized, any eligibility criteria have been
met, and reasonable estimates of the amounts can be made.

(iv) Interest is recorded as earned, on an accrual basis.

(g) Non-financial assets

Non-financial assets are not available to discharge existing liabilities and are held for use in the provision
of services. They are not intended for sale in the ordinary course of operations. The change in non-
financial assets during the year, together with the annual surplus, provides the change in net financial
assets for the year.

Tangible capital assets

Tangible capital assets are recorded at cost, which includes all amounts that are directly attributable to
acquisition, construction, development or betterment of the asset. The cost, less residual value of the
asset, are amortized on a straight-line basis over their estimated useful lives using the pooling methods
as follows:

Equipment - 7 years
Information technology infrastructure - 3 to 7 years

One half of the annual amortization is charged in the year of acquisition and in the year of disposal. 

9
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CORPORATION OF THE TOWN OF BRADFORD WEST GWILLIMBURY
PUBLIC LIBRARY BOARD

NOTES TO THE FINANCIAL STATEMENTS
AS AT DECEMBER 31, 2025

1. Summary of significant accounting policies (continued)

(h) Pension plan

The Board offers a pension plan for its full-time employees through the Ontario Municipal Employee
Retirement System ("OMERS"). OMERS is a multi-employer, contributory, public sector pension fund
established for employees of municipalities, local boards and school boards in Ontario. Participating
employers and employees are required to make plan contributions based on participating employees'
contributory earnings. The Municipality accounts for its participation in OMERS as a defined contribution
plan and recognizes the expense related to this plan as contributions are made, even though OMERS is
itself a defined benefit plan.

2. Statement of remeasurement gains and losses

A statement of remeasurement gains and losses has not been provided because there were no
remeasurement gains or losses during the year.

3. Pension agreement

The OMERS plan has several unrelated participating municipalities and costs are not specifically attributed to
each participant. Amounts paid to OMERS during the year totaled $152,573 (2024 - $133,001).

OMERS is a multi-employer plan, therefore any pension plan surpluses or deficits are a joint responsibility of
Ontario municipal organizations and their employees. The most recent actuarial valuation of the Plan was
conducted at December 31, 2025. The results of this valuation disclosed total actuarial liabilities of $151.4
(2024 - $142.5) billion in respect of benefits accrued for service with actuarial assets at that date of $150.0
(2024 - $139.6) billion, indicating a going concern funding deficit of $1.4 (2024 - $2.9) billion.

4. Budget amounts

The operating budget approved for 2025 is reflected on the statement of operations and accumulated
surplus, as well as the statement of change in net financial assets. The budgets established for investment in
tangible capital assets are on a project oriented basis, the costs of which may be carried out over one or
more years and, therefore, may not be comparable with the current year’s actual expenditure amounts. 

5. Accumulated surplus

Accumulated surplus consists of the following:

2025 2024
$ $

Invested in tangible capital assets 1,258,394 1,184,664
Accumulated library operating surplus 1,401,765 1,086,608

2,660,159 2,271,272

Reserves set aside for specific purposes by council:
Acquisition of tangible capital assets 510,199 558,595

3,170,358 2,829,867

10
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CORPORATION OF THE TOWN OF BRADFORD WEST GWILLIMBURY
PUBLIC LIBRARY BOARD

SCHEDULE 1
 SCHEDULE OF TANGIBLE CAPITAL ASSETS

FOR THE YEAR ENDED DECEMBER 31

Equipment

Information
Technology

Infrastructure
2025
Total

2024
Total

$ $ $ $
Cost
Balance at beginning of year 2,404,017 208,218 2,612,235 2,516,157

Additions 464,552 - 464,552 387,413
Disposals (301,561) - (301,561) (291,335)

Balance at end of year 2,567,008 208,218 2,775,226 2,612,235

Accumulated amortization
Balance at beginning of year 1,252,843 174,728 1,427,571 1,351,368

Amortization 370,533 20,289 390,822 367,538
Disposals (301,561) - (301,561) (291,335)

Balance at end of year 1,321,815 195,017 1,516,832 1,427,571

Net book value at end of year 1,245,193 13,201 1,258,394 1,184,664

See accompanying notes to the financial statements
11
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BWG Library Board 

Meeting Minutes 

Date:  Monday, April 20, 2026 
Location:  Board Room 
Number:  2026-06 
Members:  Chair:  Licinio Miguelo   Ferguson Mobbs  
  OLS Trustee:  Jen Turner  FOL Liaison: Joseph Giordano 
Staff:   CEO:  Nina Cunniff   Recording Secretary: Kate Gibson 
Regrets:   Diana Sheeler 
  Vice Chair:  Cheraldean Duhaney 
______________________________________________________________________ 
 
 
1. Call to Order 

The presiding Chair calls the meeting to order at 5:03 pm. 
 
2. Confirmation and Adoption of Agenda 

Recommendation: 
“That the BWGPL Board receive and adopt the April 20, 2026, agenda.” 
Moved by: F. Mobbs  Seconded by: J. Turner  Result: Carried 
 

3. Declaration of Conflict of Interest 
 

4. Closed Session 
Recommendation: 
“That the BWGPL Board move into a session that is closed to the public in accordance 
with the Public Libraries Act, Section 16.1 (4) at 5:04 pm.” 
Moved by: J. Turner  Seconded by: F. Mobbs  Result: Carried 
 
See closed session agenda 
 
Recommendation: 
“That the BWGPL Board rise from a session that is closed to the public in accordance 
with the Public Libraries Act, Section 16.1 (4) at 5:35 pm.” 
Moved by: F. Mobbs  Seconded by: J. Turner  Result: Carried 
 

5. Motions Arising out of Closed Session 
Recommendation: 
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“That the Board receives and approves the information and recommendations 
presented in the confidential board meeting dated April 20, 2026 and will not be made 
public as it involves labour relations and employee negotiations.” 
Moved by: J. Turner  Seconded by: F. Mobbs  Result: Carried 
 

6. Land Acknowledgement 

We will begin this event/meeting by acknowledging that the land we are meeting on is 
the traditional territory of many nations, which has been inhabited by Indigenous 
peoples for thousands of years. We are grateful for the opportunity to meet here, and 
we thank all the generations of people who have taken care of this land.   

We acknowledge that we are situated on the traditional land of the Anishinaabe and 
the Huron-Wendat peoples. The Anishinaabe include the Ojibwe, Odawaand 
Potawatomi nations, collectively known as the Three Fires Confederacy.  We also 
acknowledge that Bradford West Gwillimbury is covered by Treaty 18.  

We are dedicated to honouring Indigenous history and culture and committed to 
moving forward in the spirit of reconciliation and respect with all First Nation, Métis 
and Inuit people. 
 

7. Special Presentation/Welcome Guests 
 
8. Confirmation of Consent Agenda 

8.1. Regular meeting minutes March 9, 2026 
8.2. Closed meeting minutes March 9, 2026 
8.3. Policy Committee meeting minutes April 20, 2026 
8.4. Management Monthly Report April 2026 
Recommendation: 
“That the Board receive and adopt the Consent Agenda items 8.1 to 8.4 inclusive.” 
Moved by: J. Turner  Seconded by: F. Mobbs  Result: Carried 

 
9. Finance Report 

Recommendation: 
“That the BWGPL Board receive the Finance Report for March 2026.” 
Moved by: J. Turner  Seconded by: F. Mobbs  Result: Carried 
 

10. Policies 
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10.1. Unattended Children Policy 
10.2. Programming Policy 
10.3. Sponsorship and Recognition Policy 
Recommendation: 
“That the Board and receive and approve policy items 10.1 to 10.3 inclusive.” 
Moved by: J. Turner  Seconded by: F. Mobbs  Result: Carried 

 
11. Committee Reports 

11.1. Policy 
11.2. Personnel 
 

12. Correspondence 
 
13. Board Training 
 
14. New Business 
 
15. Next Meetings 

15.1. Policy Committee Meeting TBD  
15.2. Regular Meeting: Monday, May 25, 2026 

 
16. Upcoming Events 

 
17. Adjournment 

Recommendation: 
“That this regular meeting of the BWGPL Board adjourns at 6:03 pm.” 
Moved by: J. Turner  Seconded by: F. Mobbs  Result: Carried 
 
 
 
 
 
 
                                                                                              
Licinio Miguelo, Board Chair    Nina Cunniff, CEO 

 



BWG Library Board 

Policy Committee Meeting  Minutes

Date: Monday, June 15, 2026 

Location: Boardroom and on Zoom 

Number: 2026-03 

Committee Members: Chair: Ferguson Mobbs and Jen Turner 

Board Members: Joseph Giordano 
Staff: CEO: Nina Cunniff, Secretary: Destiny Rosebrugh and 

Deputy CEO: Kate Gibson 

Regrets: Diana Sheeler, Cheraldean Duhaney and Licinio Miguelo 

_____________________________________________________________________ 

1. Call to Order

The presiding Chair calls the meeting to order at: 5:04pm

2. Confirmation and Adoption of Agenda

Recommendation:

“That the Policy Committee receive and adopt the Monday, June 15, 2026, agenda.”

At the top of the meeting, J. Giordano stated that he would like to add a conversation 

about the Naming convention of the rooms. There is a policy regarding having names 

removed while an individual is running for council. N. Cunniff said that she will look 

into this. 

J. Turner mentioned that her workplace has drafted an Excel File to keep track of

policies and renewals. Might be helpful to use. N. Cunniff to have a look.

Moved by: J. Turner Seconded by: J. Giordano Result: Carried 

3. Declaration of Conflict of Interest
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4. Policies under Review 

4.1. AP-11 Scent-Reduced Environment Policy 

Recommendation: 

“That the Committee receive and recommend the adoption of the AP-11 Scent-

Reduced Environment Policy.” 

N. Cunniff presents the Scent-Reduced Environment policy and explains the 

changes/edits made by L. Miguelo. 

Moved by: J. Turner Seconded by: J. Giordano Result: Carried 

4.2. AP-12 Artificial Intelligence (AI) Policy 

Recommendation: 

“That the Committee receive and recommend the adoption of the AP-12 Artificial 

Intelligence (AI) Policy.” 

N. Cunniff presents the AI policy and goes over the edits/changes made by L. 

Miguelo.  

The policy recognizes that there are varying levels of AI use. For example, Library 

staff use Microsoft 365, an approved platform for email and file storage. Microsoft 

Copilot is integrated within this platform and operates in compliance with the 

Personal Information Protection and Electronic Documents Act (PIPEDA). 

F. Mobbs asks the committee if they would like to have L. Miguelo have a chance to 

address this policy. Committee agrees. 

The committee discusses this policy further. 

J. Giordano brings up some concerns. Concern #1: AI Tools are taking away work 

from human beings. Would like to be cautious of this as the organization is in the 

middle of Union Negotiations. Concern #2: Students have access to the Library and 

are banned from using AI for schoolwork. How can we control this with the looser 

language? 
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The Committee and CEO discuss further. 

F. Mobbs suggests that the committee gets extra time to look at the new wording in

the policy and give L. Miguelo a chance to discuss as well.

J. Turner would like to add a point about AI Note Takers to discuss at the next

meeting.

J. Giordano motions to defer the AI Policy 

Seconded by: J. Turner     

Result: Carried 

*Internet Cut out and back in at around 5:30am 

4.3. HR-03 Dress Code Policy 

Recommendation: 

“That the Committee receive and recommend the revisions to the HR-03 Dress 

Code Policy.” 

N. Cunniff explains the changes made are not affecting the meaning of the policy; only

stronger and more direct language is being used. Small change in reference to the

Volunteers. This now states that volunteers are Required to follow the policy. N. Cunniff

is in agreement with the change.

Dress code policy is more preventative as the Organization has never needed to worry 

about this. 

Committee discusses the definition on what is deemed appropriate clothing and if dress 

code policies are typically kept vague and is ultimately up to a Manager/Supervisor to 

decide. The Committee provides examples of what could be deemed appropriate or not 

in terms of political slogans, graphics and symbols on clothing and if something is too 

controversial. 

N. Cunniff explains that by law, staff can wear their Union shirts, and a Pride pin can be

seen as too controversial by some, but she would never say no to wearing one.

Deputy CEO, K. Gibson clarifies that the policy states “Appropriate for the workplace”

(Section 2, General Guidelines) which will give the organization a chance to address

and have a discussion to hear an employee’s reasoning.
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F. Mobbs concludes that it is up to the Supervisor and Employee to have a discussion 

and some wording can be added to state that “what an employee decides to wear, 

reflects on the library”  

Committee agrees to move forward with L. Miguelo’s changes, based on K. Gibson’s 

earlier point.  

Moved by: J. Turner  Seconded by: J. Giordano  Result: Carried 

5. Upcoming policies 

5.1. HR Policies 

N. Cunniff gives the committee insight on the 50+ HR policies that Jen Gore from the 

Town is helping to create. The policies are all Town Policies with wording adjustments 

to fit the library.  

In 2022, former CEO Matthew Corbett met with the Board and obtained approval for 

a motion delegating authority over Human Resources policies to the CEO. As a result, 

HR policies no longer require Board approval prior to implementation; instead, the 

Board is informed of HR policy changes and updates. 

The Committee discusses the importance of having the HR policies updated and 

created with the HR professionals to align both the Town and the Library but ultimately 

would prefer to have the Board be a second set of eyes for approval and final decision. 

F. Mobbs agrees, and N. Cunniff will work on a Policy Development Policy to create 

wording that would work.  

The Committee collectively stated that they want to have the HR policies come back 

to the Committee to be discussed and submitted to the Board for approval and votes. 

The Board will have to put forward a motion to change the present motion (re. Previous 

CEO’s HR policy change) before the Board can approve new HR policies.  

N. Cunniff will put this on the agenda for the upcoming Board meeting. 

J. Turner and J. Giordano both agree to this.  

*J. Giordano loses connection and gets kicked out of Zoom Meeting at 6:04pm 
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6. New Business 

Staff to double check the records, re. Room Naming Convention/running for council 

and address it at the next meeting.  

7. Next Regular Meeting 

Tentatively booked for Monday, September 14th, 2026 @ 5pm. 

F. Mobbs declared the meeting is closed and finished at 6:10pm.



 

   
 

BWG Library Board 

Monthly Report 

 
Date:   May 25, 2026 
Prepared by:  Nina Cunniff  
Subject:   Management Monthly Report  
______________________________________________________________________ 
 
 
Purpose 
 
This report provides the Board with an update on Library matters since the last general 
meeting on April 20, 2026, as well as upcoming items. This is the last regular meeting 
before the summer break. 
 
 
Staffing/Volunteers 
 
New Hires/Promotions: 
Kara Kellen, Page, part-time – started May 14 
Kaitlyn Anfossi, Page, part-time – starts May 20 
Kylie Farr, Placement student, Confederation College – May-June 
 
New 2SLGBTQI+ Advisory Group:  
David Alexander, Manager of Cultural Services, has recruited a new group of volunteers 
to advise and support the Library in developing new programs for queer community 
members. A preliminary meeting was held in early May, with plans to host a Pride social 
and outreach night on Friday, June 26. 
 
Training, Meetings: 
JHSC Recertification – Carrie Mauer 
Museums in Context and Community, Ontario Museum Association – David Alexander 
Supporting New Canadians at Your Library, Transparent Language – April 21, Siiri 
Khamis, Samantha Van Grootel 
Federation of Ontario Public Libraries AGM (FOPL) – April 24, Nina Cunniff 
Hosted Simcoe County Chief Librarians’ meeting on May 13, Nina Cunniff 
Hosted Regional Collections Meeting, April 10, Melissa Degiorgio 
 
See Appendix B for a current organization chart. 
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Community Engagement 
 
The Community Engagement Facilitators welcomed two classes from local schools for 
tours of the Library. Staff demonstrated the sorter machine, facilitated library card 
registrations, and helped students select and check out material.   

During April, the team worked alongside the high school co-op student to develop six 
early literacy kits which will be used during upcoming outreach events. Each kit contains 
engaging literacy activities for children and their caregivers to use together.   

 
 
Programming Highlights 
 
The Community Volunteer Income Tax Program has now concluded, with the final 
appointments taking place on May 1 and 2. Over the course of the program, ten 
volunteers completed a total of 285 income tax returns for community members. 

In the three months since We Are Forest was installed, more than 100 visitors have 
written letters to the trees on wildflower seed paper. The letters will be planted in May. 

The Library partnered with the Alzheimer Society to offer its first Social Café in Bradford 
for caregivers on Tuesday, April 21. The next meeting will be on Tuesday, May 19. 

The first Paint Night program on Wednesday, April 22 was a success. Fifteen attendees 
learned how to create custom paintings of their pets. This program will continue 
monthly, with a variety of themes planned using instructional content from Creativebug. 

On Friday, April 24, programming staff offered a Welcome to Spring PA Day program, 
where children participated in activities, planted flowers, and crafted. 

The Library had a booth at the Bradford Farmer’s Market opening day on May 16 and 
will continue participating throughout the summer. 

 
 
Creative Lab 
 

• The Emerging Technologies Specialist, Alan Groombridge, offered two 
demonstrations of the Digitization Station to convert VHS and 8mm film to digital. 
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• Based on demand and interest, a Machine Sewing Basics program was offered 
twice in April, focusing on the fundamentals of sewing. 

• A total of 169 people visited the Lab in April.  
 
 
Upcoming Events 
 

A new partnership with CFS Counselling and Wellbeing will begin in May, offering 
counselling services for youth ages 12-25 in the library. Their YouthCall outreach 
program will also make weekly visits to the library to connect with youth.  

The first of five Foraging Walks with Karen of Edible Wild Food will happen on May 16.  

The Library will also host Contact Employment Services’ Job Fair on Thursday May 28. 

BWG Anti-Poverty Summit Partnership: On Wednesday, May 27, the Library is 
pleased to host a screening of Thinking Beyond the Market: A film about genuinely 
affordable housing in partnership with the BWG Anti-Poverty Coalition. A Q&A with 
filmmaker Brian Doucet will conclude the screening. 

On Saturday, May 30, the Library is excited to host political journalist and author Steve 
Paikin. Mr. Paikin will be interviewed by BWG Councilor, Jonathan Scott. 

Indigenous History Month: In partnership with Odenaang Circle and with support from 
the Friends of the Library, the Library has expanded our Indigenous History Month 
programming this June. This year’s programs will include two art workshops, an oral 
history presentation on the Indigenous history of BWG, and, in partnership with the 
Town, a National Indigenous Peoples Day celebration in the Public Square.  

On Saturday, June 13, the Library welcomes the Barrie Jazz & Bluesfest and musician 
Gerry Markman.  

 
 
Main Floor Display Case 
 
A new display has been installed for Asian Heritage Month. Items are on loan from the 
Hindu Temple and Cultural Society of Bradford and the Simcoe County Chinese 
Association. 
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Collection 
 

• The Library is launching a new book club set collection for both internal and 
external book clubs, along with a new webpage to support access and bookings. 

• A new agreement has been negotiated with Rogers to significantly reduce the cost 
of lending MiFi hotspots. 

• A major maintenance project is underway in the Juvenile Non-Fiction collection to 
improve accessibility and organization and increase display shelving for 
promotional purposes. 

 
 
Capital Reserve Fund Projects Update 
 
Furniture – $100,000 
Seating and tables have been purchased for the café, and two new storage cabinets have 
been ordered for the Creative Lab. The new furniture is expected in early June. 
Future priorities will include improvements to the Children’s Area in 2027 and the Teen 
Area in 2028. 
 
PA System – $100,000 
The Library’s PA system is now functional and in active use. Total expenditure was 
approximately $62,000. 
 
Video Surveillance System Server – $15,000 
The new server has been installed and the system is now operating on Windows 11. 
 
Coin/Debit Machines for Public Printers/Photocopiers – $30,000 
Project currently on hold. 
 
Conversion of First Floor Kitchenette into Office Space – $40,000 
Project currently on hold. 
 
 
Technology & Facility 
 

• The contract for photocopiers and printers has been renegotiated, and the new 
equipment is currently being installed. 

https://bradford.library.on.ca/iguana/www.main.cls?p=da956636-ab54-11e7-a683-b3ccea85ea00&v=d0ba6a0b-ed9d-11f0-aff5-000c2918b320


   
 

5 | P a g e  
 

• A new backup process was created for AtoM, the Local History Server, and 
associated databases, making the process easier for non-technical staff to 
manage. 

• Linoleum and vinyl floors throughout the Library have been deep cleaned and 
waxed. 

 
 

Appendix A 
 
Statistics 
 
Circulation (average monthly): 
 
 Apr 2026 Apr 2025 Mar 2026 YTD 

Physical Circulation 17,071 16,792 19,063 67,796 

eCirculation 3,596 3,876 4,287 16,471 

Total Circulation 20,667 20,668 23,350 84,267 

Visitor Counts  23,779 22,809 23,356 89,840 

Number of New Borrowers 216 -42 147 452 

Public Computer Use 1,471 1,362 1,471 5,312 

Self-Checkouts 2,689 2,644 2,915 10,351 

Online Registrations 33 32 37 128 

Credit/Debit Card Usage 293 229 247 1,034 

Total Number of Borrowers 19,239 17,282 19,023 n/a 

Sessions on ELS 672 n/a 515 1,959 
 
Collection: 
 
April Number 

French and Multilingual Books Added 41 

Total Books Added 780 
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Non-Book Items Added 55 

Items Deleted 0 
 

Cultural Programming: 
 

Program Date Number attendees 

English Conversation Corner Apr 9 & 23 30 

BWG Creates: Ukrainian Easter Eggs Apr 11 30 

Local History Association Apr 11 35 

World Art Day Apr 15 2 

Writing for the Future Apr 22 6 

Music & Poetry Circle Apr 26 14 

Total   117 

 
General Programming: 
 

Program Number events Number attendees 

Early Literacy and Early Learning 43 1399 

Other Children’s Programming 22 331 

Homework Help 2 33 

Teen Programming 1 2 

Technology, Social Media and Computer 
Literacy 

1 5 

Maker space, Digital Media Lab, and Self-
publishing 

11 68 

Adult Learning (not covered elsewhere) 1 3 

Senior Programming 2 12 

Book Clubs 3 29 
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Other 10 55 

Outreach 1 18 

Partnerships 4 39 

Total  101 1994 

 
CVITP 
 

Week Number 
Volunteers 

Number 
Clients 

Number 
Returns 

April 1 - 4 4 25 28 

April 5 - 11 5 22 25 

April 12 - 18 5 20 19 

April 19 - 25 10 53 57 

April 26 - 30 4 14 15 

Total 28 134 144 
 
Communications:   
 

Performance 
Facebook Instagram 

April 2026 Mar 2026 April 2026 
March 
2026 

Views 41,620 110,506 17,724 28,397 
Interactions 369 579 415 749 
Link Clicks 55 779 n/a n/a 
Followers 3,690 3,668 2,723 2,699 

 
Enewsletters Newsletters (Book Lists) 

April 
2026 

April 
2025 

March 
2026 

April 
2026 

April 
2025 

March 
2026 

Emails 9,812 10,659 10,124 221 235 n/a 
Open Rate 51% 59% 52% 68% 65% n/a 
Total Clicks 290 230 117 38 403 n/a 
Click Rate 3% 2% 6% 17% 171% n/a 
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Mobile 6% 7% 7% 8% 7% n/a 
Desktop 94% 93% 93% 92% 93% n/a 
 Segmented eblasts    

 
April 
2026 

April 
2025 

March 
2026    

Emails 2,049 3,015 2,584    
Open Rate 56% 64% 58%    
Total Clicks 99 203 138    
Click Rate 5% 7% 5%    
Mobile 7% 8% 8%    
Desktop 93% 92% 92%    

 
Most Popular Pages on Website - April 

Page  Views 
Users 

(approx.) 
Home/BWG Public Library      
(most users land on this page)  10,428 1,655 

Online Library 334 113 

Study Rooms 145 71 

Library of Things 329 103 

Creative Lab 147 59 

Job Postings 118 73 

Programs for Children and Families 215 81 

Community Engagement 54 36 

Books (Book Clubs, reading initiatives) 161 44 

Adult Programs  122 73 

Culture 104 45 

About 35 9 

Total Visits (whole website) 12,825 1,141 
 



 

   
 

BWG Library Board 

Monthly Report 

Date:   June 22, 2026 
Prepared by:   Nina Cunniff  
Subject:   Management Monthly Report  
______________________________________________________________________ 
 
Purpose 
 
This report provides the Board with an update on Library matters since the last Management 
Monthly Report written for the meeting on May 25, 2026, as well as upcoming items.  
 
Staffing/Volunteers 
 
New Hires/Promotions: 
We are hosting a Library Technician student, Kylie Farr, from Confederation College for a 
work placement in May and June. She is shadowing all departments to gain an 
understanding of the type of work public library workers do. 
 
Abbiegail Craig, who has just completed a high school co-op placement at the Library, has 
joined us as our Summer Program Assistant. 
 
Training, Meetings: 
NASA Space Camp training for SRC, May14, Lyuba, Shannon 
TD SRC training webinar, May 19, Olivia, Lyuba 
Anti-Poverty Summit, May 29, Kathryn 
Hosted Simcoe County Local Immigrant Partnership meeting, June 4, Nina 
Association of Medium Public Libraries of Ontario (AMPLO) meeting, June 5, Nina 
 
Staff have been diligently working on documenting procedures such as for closing, printing 
and are now adding training videos such has how to delete material from the catalog. Staff 
are now working on process to organize and improve access to these procedures and 
training documents. 
 
Community Engagement 
 
Community Engagement Facilitators participated in several outreach events throughout 
May. They attended the Town’s Youth Week Kick-Off, Bradford District High School’s Mental 
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Health Fair, and the South Simcoe Police Open House, while also providing school tours and 
attending a Curriculum Night and Welcome to Kindergarten event. During Youth Week, staff 
engaged teens through activities, surveys, and a Takis Taste Challenge that attracted 24 
participants. Deposit collections were refreshed throughout the community, and two new 
businesses agreed to host deposit boxes. 
 

 
 
Programming Highlights 
 
On May 19, we welcomed the Bradford District High School band for an afternoon 
performance showcasing selections from their spring concert. The band delivered an 
energetic program that included two arrangements from K-Pop Demon Hunters. We hope to 
welcome them back next school year and will also be reaching out to Holy Trinity to explore 
future performance opportunities. 

On June 8, BWG Artist-in-Residence Jill Price led a planting session for the letters written by 
community members as part of Jill’s We Are Forest art exhibit. Written on wildflower seed 
paper, over 120 letters were planted in the butterfly garden on the west side of the building. 

 
Creative Lab 
 
Staff explored the feasibility of installing a vented laser cutter in the Creative Lab, with 
ventilation costs estimated at $11,500. The high school co-op student also created two 
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outreach Take-and-Make kits using the Cricut and Roland Cutter. In May, the Creative Lab 
welcomed 133 visitors. 
 
Upcoming Events 
 
June programing includes the Seniors Walk and Roll, a Foraging Walks session, and Library 
participation in the Pride and Strawberry Festivals at the Bradford Farmer’s Market. Pride 
Month programming includes free pronoun buttons in the Creative Lab. The TD Summer 
Reading club launches June 20 with a kickoff party, alongside the Read For Your Ward 
summer reading challenge, which now includes online tracking. 

The Cultural Services team is also very active in June supporting three standalone art 
workshops, a blues performance, an inaugural BWG Pride Night, a special Indigenous 
History Month guest speaker, and BWG’s National Indigenous Peoples Day celebration. 

 
Main Floor Display Case 
 
A new display has been installed for Indigenous History Heritage Month. Items are on loan 
from members of Odenaang Circle. 
 
Capital Reserve Fund Projects Update 
 
Furniture – $100,000 
Seating and tables have been purchased for the café, area rugs have been added for 
children’s programming, and two new storage cabinets have been ordered for the Creative 
Lab. The new furniture is expected to arrive on June 25. 
 
Looking ahead, improvement efforts will focus on the Children’s Area in 2027 and the Teen 
Area in 2028. 
 
Coin/Debit Machines for Public Printers/Photocopiers – $30,000 
Now that the new printers have been installed, work on this project can begin 
 
Conversion of First Floor Kitchenette into Office Space – $40,000 
Project currently on hold. 
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Technology & Facility 
 
All exterior windows were cleaned, and the Library borrowed a power washer from the Town 
to clean the front entrances. The garbage room and waste bins were also thoroughly 
cleaned. 
 
A wall and door were installed beneath the main staircase to enhance security and create 
additional storage space. Modifications to the Local History Room and the removal of a filing 
cabinet from a first-floor staff area increased workspace and improved ergonomics. Several 
staff chairs were replaced this year, with additional replacements planned for next year. 
 
The new photocopiers have been installed and are fully operational. The staff photocopier 
includes a new document-folding feature. 
 
Feminine hygiene dispensers were installed in the public washrooms.  
 

 
 
The Library’s new website has officially launched. The site features a modern, refreshed 
design with improved organization, making it easier to navigate. It is also optimized for 
mobile devices, providing a better experience for those accessing the website from their 
phones or tablets. Several new features have been added, including a booklist page to 
support readers’ advisory and help users discover new titles and authors. The TD SRC page 
went live on June 1. 
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Appendix A 
 
Statistics 
 
Circulation (average monthly): 
 

 May 2026 May 2025 April 2026 YTD 

Physical Circulation 17,113 15,403 17,071 84,909 

eCirculation 3,657 3,870 3,596 20,128 

Total Circulation 20,770 19,273 20,667 105,037 

Visitor Counts  25,163 23,652 23,779 115,002 

Number of New Borrowers 191 190 216 643 

Public Computer Use 1,321 604 1,471 6,633 

Self-Checkouts 2,572 2,640 2,689 12,923 

Online Registrations 37 40 33 165 

Credit/Debit Card Usage 420 301 293 1,454 

Total Number of Borrowers 19,430 17,472 19,239 n/a 

Sessions on ELS 453 n/a 672 2,412 
 
Collection: 
 

May Number 

French and Multilingual Books Added 82 

Total Books Added 851 

Non-Book Items Added 65 

Items Deleted 0 
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Cultural Programming: 
 

Program Date Number attendees 

Sweetgrass Infusion + Teachings May 9 9 

Local History Association May 9 50 

English Conversation Corner May 14, 28 30 

BDHS Music Performance May 19 20 

Anti-Poverty Summit Film Screening May 27 40 
Steve Paikin (Author Talk) May 30  65 

Music & Poetry Circle May 31 10* 

Total  224 
 
General Programming: 
 

Program Number events Number attendees 

Early Literacy and Early Learning 42 1276 

Other Children’s Programming 15 167 

Teen Programming 3 31 

Technology, Social Media and Computer Literacy 1 3 
Maker space, Digital Media Lab, and Self-
publishing 8 45 

Adult Learning (not covered elsewhere) 3 15 

Seniors Programming 1 2 

Book Clubs 2 19 

Other 8 45 

Total 83 1603 

Partnerships 5 202 
Pop Up Library (Farmer's Market, info tables, etc) 8 781 
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Communications:   
 

Performance Facebook Instagram 
May 2026 April 2026 May 2026 April 2026 

Views 44,375 41,620 49,719 17,724 
Interactions 840 369 754 415 
Link Clicks 54 55 N/A N/A 
Followers 3722 3690 2757 2723 

 Enewsletters Newsletters (Book Lists) 

May 2026 May 2025 April 2026 May 2026 May 2025 April 2026 
Emails 9,750 10,615 9,812   221 
Open Rate 50% 59% 51%   68% 
Total Clicks 659 480 290   38 
Click Rate 7% 5% 3%   17% 
Mobile 6% 6% 6%   8% 
Desktop 94% 94% 94%   92% 
 Segmented eblasts    
 May 2026 May 2025 April 2026    
Emails 1,841 2,072 2,049    
Open Rate 54% 61% 56%    
Total Clicks 135 325 99    
Click Rate 7% 16% 5%    
Mobile 7% 7% 7%    
Desktop 93% 93% 93%    

 

Most Popular Pages on Website - May 

Page  Views 
Users 

(approx.) 
Home/BWG Public Library      
(most users land on this page)  11,756 1,934 

Online Library 530 138 

Study Rooms 270 106 
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Library of Things 549 72 

Creative Lab 361 62 

Job Postings 98 59 

Programs for Children and Families 220 114 

Community Engagement 29 17 

Books (Book Clubs, reading initiatives) 238 44 

Adult Programs  127 81 

Culture 61 16 

About 262 111 

Total Visits (whole website) 15,496 1,404 
 



Fund:  - 05 - Library

Reporting Period: January, 2026 To July, 2026 (7 Months)

Fund:  - 05 - Library; Department: 5000 - Library; Object: All; Activity: All

Budget YTD Actual Cost
Variance 

Over/Under
Percentage 

Variance

Revenue:

Cost Recovered 35,000 17,893 (17,107) -48.88 %

Grants 3,471,069 1,605 (3,469,464) -99.95 %

Other revenues 0 3,020 3,020 100.00 %

Transfer from reserves 58,000 0 (58,000) -100.00 %

User fees 14,000 3,155 (10,845) -77.46 %

Total Revenue 3,578,069 25,673 (3,552,396) -99.28 %

Expense:

Advertising & Promotions 6,000 59 (5,941) -99.01 %

Bank/Processing Fees 900 473 (427) -47.49 %

Communications 7,000 3,604 (3,396) -48.51 %

Contractual Services 190,000 84,205 (105,795) -55.68 %

3300-Contracted services 111,925 63,588 (48,337) -43.19 %

3302-Janitorial cont. services 65,000 16,905 (48,095) -73.99 %

3335-Software annual maintenance 13,075 3,712 (9,363) -71.61 %

Insurance 66,304 36,389 (29,915) -45.12 %

Material & Supplies 430,000 117,523 (312,477) -72.67 %

3000-Materials & supplies 25,700 10,084 (15,616) -60.76 %

3002-Cleaning Supplies 4,000 1,962 (2,038) -50.95 %

3005-Office Supplies 8,000 1,048 (6,952) -86.89 %

3006-Program Supplies 25,300 10,297 (15,003) -59.30 %

3040-Public Relations 3,500 1,155 (2,345) -67.01 %

3110-Library Books 363,500 92,977 (270,523) -74.42 %

Mileage, Conference & Training 25,000 7,380 (17,620) -70.48 %

3010-Professional Development 17,100 5,058 (12,042) -70.42 %

3015-Membership 6,000 2,312 (3,688) -61.47 %

3020-Mileage, Meals and Travel Expenses 1,900 10 (1,890) -99.47 %

Postage & Courier 7,000 2,191 (4,809) -68.71 %

Professional Services 25,000 14,699 (10,301) -41.20 %

3305-Consulting Fees 6,000 698 (5,302) -88.36 %

3310-Auditing 6,150 0 (6,150) -100.00 %

3320-Legal Fees 12,850 14,000 1,150 8.95 %
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Actual vs Budget Year To Date by Fund: 



Fund:  - 05 - Library

Reporting Period: January, 2026 To July, 2026 (7 Months)

Fund:  - 05 - Library; Department: 5000 - Library; Object: All; Activity: All

Budget YTD Actual Cost
Variance 

Over/Under
Percentage 

Variance
Repairs & Maintenance 30,000 2,803 (27,197) -90.66 %

3100-Repairs & Maintenance 15,000 0 (15,000) -100.00 %

3101-Computer hardware maintenance 15,000 2,803 (12,197) -81.31 %

Salaries & Benefits 2,718,465 929,856 (1,788,610) -65.79 %

1000-Full-time wages 1,570,492 469,542 (1,100,950) -70.10 %

1005-Part-time wages 628,534 281,469 (347,065) -55.22 %

1020-Vacation 30,341 0 (30,341) -100.00 %

1030-Benefits 489,099 178,846 (310,254) -63.43 %

Utilities 72,400 30,907 (41,493) -57.31 %

3085-Hydro 45,400 18,117 (27,283) -60.09 %

3090-Heating 20,000 11,331 (8,669) -43.34 %

3095-Water/Sewer 7,000 1,459 (5,541) -79.16 %

Total Expense 3,578,069 1,230,088 (2,347,981) -65.62 %

Net Total 0 (1,204,415) (1,204,415) -100.00 %
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LIBSTAT102 – FULL SURVEY VERIFICATION REPORT
Bradford West Gwillimbury Town(L0086)
Submission Period: Annual Public Library Statistics 2025

ANNUAL SURVEY OF PUBLIC LIBRARIES – GENERAL INFORMATION
A1.0 Identification
A1.1 Legal Name: L0086 - Bradford West Gwillimbury Town
A1.2 Period for which this survey applies: Calendar Year
A1.3 Ontario Library Service (OLS) Region: Southern Ontario Library Service
A1.4 Type of Library Service: Public or Union Library
A1.5 Mailing Address: 425 Holland Street West
A1.6 City/ Town: Bradford
A1.7 Province: Ontario
A1.8 Postal Code: L3Z0J2
A1.9 Street Address (if different from mailing address):
A1.10 City/Town:
A1.11 Province:
A1.12 Postal Code:
A1.13 Web Site Address: www.bradford.library.on.ca
A1.14 No. of Active Library Cardholders 18648

A2.0 Current Library CEO, Municipal Clerk, Local Services Board Chair, or person with signing or operational
authority for the First Nation Public Library
A2.1 First Name: Nina
A2.2 Last Name: Cunniff
A2.3 Telephone Number: (905) 775-3328 ext. 6101
A2.4 Fax Number: ( ) -
A2.5 Email Address: ncunniff@bradford.library.on.ca

A3.0 Contact Person for information on this survey (if person named above is not contact person)
A3.1 First Name:
A3.2 Last Name:
A3.3 Telephone Number: (   )    -     ext.

A3.4 Fax Number: (   )    -

A3.5 Email Address:

Comments:



ANNUAL SURVEY OF PUBLIC LIBRARIES – FINANCIAL INFORMATION
B1.0Net Balance brought forward from previous year
B1.1 Surplus Deficit Nil 0

B2.0Operating Revenues
B2.1Provincial Operating Funding. Does not include project revenue.

B2.1.1   Public Library Operating Grant (PLOG) 27020

B2.1.2   Pay Equity Grant 312

B2.1.3   First Nation Salary Supplement Grant

B2.1.4  Total Provincial Operating Funding 27332

B2.2    Local Operating Funding (e.g. Municipality or Band local operating funding) 3391195

B2.3 Contract Revenue (funds from other municipalities, neighbouring public library boards, Local Services
Boards or First Nation Bands that contract for library services). Specify name of contracting organization and
amount received from each.

B2.4Project Grants
Please select from the drop down list below:

Other Project Grant
CRA 2720

Other Project Grant
OLS 1609

Other Project Grant

B2.4.1  Total Project Grants 4329

B2.5    Donations (monies donated by outside bodies, e.g. Friends groups, trust funds
etc.)

363

B2.6    Self Generated Revenue (e.g. fines, fees, sales/fundraising, room rentals, cafe
revenue, etc.)

47785

B2.7    Debt Services and Reserve Fund Revenues 18000

B2.8 Other (Specify any other source of funds not included above and indicate the amount received from each
funding source listed, e.g. Connectivity)

B2.9Total Operating Revenues 3489004

B3.0Capital Revenues (funds for land, building construction/renovation or furniture or new automation
systems)

B3.1    Provincial

B3.2    Federal

B3.3    Local

B3.4 Other (specify any other source of funds not included above and indicate the amount received from each



funding source listed; report each funding source on a separate line)

B3.5Total Capital Revenues 0
B4.0Operating Expenditures
B4.1Materials Expenditures

B4.1.1   General (Include all physical items that are not electronic, e.g. books,
periodicals, etc.)

183917

B4.1.2   Electronic (e.g. electronic subscriptions and other databases,
downloadable media, gaming software, Playaway, DVDs, and e-resources)

143489

B4.2Staffing (Total funds spent on all staff)

B4.2.1   Total funds (not including employee benefits) 1825257

B4.2.2   Employee Benefits 391301

B4.3    Staff Training (Total funds spent on staff training, including travel and
accommodation)

26140

B4.4    Facilities/Utilities (Costs related to library facility operation, e.g. insurance,
rent, lighting, maintenance, etc.)

397913

B4.5Telecommunication costs

B4.5.1   Telephone and Fax 8278

B4.5.2   Dedicated Internet Connectivity Costs (e.g. wireless, ISDN, dedicated
lines.)

B4.6    Computer Services (Total spent on computer equipment and related expenses,
e.g. computer maintenance contracts, etc., new automated systems, etc.)

44703

B4.7    Debt Charges and Transfers to Reserve Funds 315159

B4.8    Funds returned to government sources

B4.9 Contract payments made to library board for library services (Specify the library board(s) and amount given
to each board; report each payment on a separate line)

B4.10 Other (specify all other expenditures not reported above and indicate the amount spent for each expenditure
listed; report each item on a separate line)
Advertising and promotions 12084

Auditing 5512

Bank fees 1462

Cleaning supplies 4121

Consulting fees 9546

Legal fees 7486

Materials and supplies 19720

Office supplies 7095

Postage and courier 9125

Processing and cataloging 40852

Program supplies 32016

Public relations 3811

B5.0Total Operating Expenditures 3488987



B6.0    Total Capital Expenditures (funds expended on land, building
construction/renovation or furniture)

97157

Comments:
Using capital reserves we added more security cameras, replaced furniture, updated laptop kiosk and 
expanded its capacity from 6 laptops to 12.



ANNUAL SURVEY OF PUBLIC LIBRARIES - LIBRARY SYSTEM HOLDINGS
C0.0 Circulating and Reference English  French Other

C0.1 Print Titles Held
75148 2837

3741

C0.2 Print Volumes Held
80715 2837

3741
C0.3Non-Print Resources

C0.3.1  CD and DVD Titles
13549

264

C0.3.2  CD and DVD Copies
13852

264

C0.3.5  E-Book Titles
92816 477

3941

C0.3.6  E-Book Copies
199823 477

3941

C0.3.7  E-Audio Book Titles
34387

C0.3.8  E-Audio Book Copies
85894

C0.4 Special Collections - Original Format
15000

C0.5 Special Collections - Digital Format
20768

C3.0 Periodicals, Databases and Downloadable Items English  French Other

C3.1 Print Periodical Titles Held
13

C3.2Information Resources

C3.2.0  Databases and Database Subscriptions
19

C3.2.4  No. of Individual Electronic Periodicals Titles
2900 803
4213

C4.0Streaming and/or Subscription Services

C4.1 Does your library offer Downloading and Streaming services:
Yes
No

C4.2    If yes, how many 5

C4.3 Indicate which Downloading and Streaming services are available at your library

Kanopy

PressReader

Other  ComicsPlus

Other  Newspapers.com

Other  Tumblebooks



Other 
C5.0E-Learning Services
C5.1    If you provide e-learning services (e.g. Gale Courses, Learning express),

please state how many:
6

C5.1.1 Please select the E-Learning services you provide access to from the drop-down menu:

Mango Languages

Brainfuse

LinkedIn Learning

Other  CreativeBug

Other  Thecomputerschool

Other  Transparent Language

Other 

C5.2    How many cardholders took e-learning courses? 964

C5.3    How many e-learning courses were taken in total by cardholders? 12617

C6.0Non-traditional Collections
C6.1 If you have non-traditional circulating library collections (e.g. fishing gear, recreation equipment, musical

instruments, seed gardens etc.) please list them in the write-in field below: 
Birdwatching kits, Light Tracing Pad, Snowshoes, Code-a-pillars, IR kits, Nature Backpacks, 
Stargazing Kits, Cricut, Home use laptops, Park Passes, WiFi Hotspots, External DVD drives, 
Light Therapy Lamps, Life jackets, Go Pros, Readerpens, Yotos, Sensory Support Kits, Ghost 
hunting kits, Museum passes

Comments:



ANNUAL SURVEY OF PUBLIC LIBRARIES – LIBRARY SYSTEM STAFFING
D1.0    How many hours per week in your library constitute a full time position (must

be at least 32.5 hours)?
35.00

D1.1Full Time Staff (i.e staff working 35 hrs per week or full time equivalent e.g. 32.5)
Job Class No. of People

   Librarians 5

   Library Technicians 4

   Other Specialized Professional Staff 2

   Other Staff 5

   Volunteers

D1.2Part Time Staff (i.e staff working less than 35 hours or full time equivalent (e.g. 32.5))

Job Class No. of
People 

Total hours
worked per

week for each
job class

   Librarians
   Library Technicians 3 20.00

   Other Specialized Professional Staff 1 25.00

   Other Staff 20 20.00

   Volunteers 171 1.00
D1.3Students, Co-op Students, and Interns hired for a specific length of time
   Please provide the total number of students, co-op students, and interns that your
library hired on a summer, term or semester basis:

2

Comments:
Two for summer reading club



ANNUAL SURVEY OF PUBLIC LIBRARIES - LIBRARY SYSTEM FACILITIES
E1.0 Public Access Workstations No.

E1.1   Total No. of Public Access Workstations available in your library 8

Of the total number given above, state how many:

E1.1.1   Provide Internet access 6

E1.1.2   Provide OPAC and/or ILS Access 2

E1.1.4   Total number of lending laptops, netbooks, and tablets (e.g. iPads) 22

E1.2   E-readers

E2.0 Library Automation and Connectivity No.

E2.1 Does your library have an automated catalogue system?
Yes
No

E2.2 (if above is "Yes", please specify system used)
V-smart from Axiell

E2.4 Does your library have a 3D Printer(s)
Yes
No

E2.5   If yes state how many: 1

E2.6 Does your library have a Maker Space, mobile Maker Space, Digital Media Lab,
Digital Learning Centre, Self-Publishing Centre, Recording Studio etc.

Yes
No

E2.7   If yes state how many: 1

E2.8Circulating Wireless Hot Spots
    If your library provides circulating wireless hot spot devices, please state how
many:

22

E2.9Broadband

E2.9.1 Do you have any library branches in your system with internet download and
upload speeds of less than 50/10 Mbps?

Yes
No

E2.9.2Please use this space to provide more information about your library system’s broadband situation and needs.
BWGPL internet is provided and maintained by Simcoe County

E3.0 Facilities and Hours of Operation
No. of

Service
Points 

Total Weekly
hours of

operation for
all service

points



E3.1   Main Library 1 63.50

E3.2   Branches open 12 hours per week or more
E3.3   Branches open less than 12 hours per week
E3.4   Bookmobile stop locations
E3.5   Deposit Stations and Kiosks (refer to criteria) 2 1.00

E3.6   No. of Bookmobiles owned by your library board
E4.0 Facility Rentals and Bookings No.
E4.1   If your library rents or books meeting rooms or other parts of your library or

libraries to outside organizations or individuals, please state the number of times
it did so in the survey year.

614

E5.0 Pop-up Libraries No.
E5.1   If your library has one or more pop-up libraries, how many times did this

service pop-up for use during the survey year?
48

E6.0Extended Services and Facilities
E6.1 If your library has pop-up libraries, study halls, hold lockers, and other facilities that are open to the public

complementing or open beyond regular library operating hours, please describe the activities and how they
are used in the space provided:
Library promotion of services. No registration or borrowing

E7.0 Total Square Footage No.
E7.1   In the space provided, please provide the total, combined square footage of all

the facilities in your library system:
40000

Comments:



ANNUAL SURVEY OF PUBLIC LIBRARIES - LIBRARY SYSTEM ACTIVITIES

F1.0    Total Annual Circulation (Actual Annual Circulation of Physical Material) 205579

F1.1    Total Annual E-Book Downloads / Borrows (Actual Annual Direct Circulation) 17051

F1.2    Total Annual E-Audio Book Downloads / Borrows (Actual Annual Direct
Circulation)

17937

F1.3    Total Annual Music Downloads / Borrows (Actual Annual Direct Circulation)

F1.4    Total Annual Video Downloads / Borrows (Actual Annual Direct Circulation) 4162

F1.5    Total Annual E-Magazine Downloads / Borrows /Streams (Actual Annual
Direct Circulation)

10905

F2.0 Annual Programs Totals
F2.1No. of programs held annually 826
F2.2Annual program attendance 16613

F2.3 Program types. Please list all that apply
Number of
program
sessions 

Number of
attendees

   Early literacy and Early learning 394 9948

   Other Children's programming 172 3580

   Summer Reading 13 461

   Homework help 11 194

   Class instruction at a library or school 1 6

   Teen programming 39 383

   Newcomer focus
   Careers, job help / skills
   Business Development 4 7

   Community Development 1 450

   Technology, social media and computer literacy 4 12

   Maker space, Digital media lab, Self-publishing 13 82

   Genealogy, local history, Doors Open
   Adult learning (not covered elsewhere) 5 46

   Seniors programming 46 249

   Culture Days, poetry and story readings, art shows 7 279

   First Nations Public Library Week
   First Nation Communities Read
   Indigenous language training and retention
   Ontario Public Library Week / Canadian Library Month
   Book Clubs 28 203

   Other 88 713
F2.4Service visits provided to residence-bound residents and people-at-risk

F2.4.1   If you provide service visits to residence-bound people or people-at-risk
(including group home, nursing homes or individual residences), please
state the number of annual visits:

F3.0 Annual Inter-Library Loan Activity "(ILLO)" Totals



F3.1Requests Made and Items Borrowed

F3.1.1   No. of requests made to other libraries 702

F3.1.2   No. of items being borrowed 597

F3.2Requests Received and Items Lent

F3.2.1   No. of requests received from other libraries 2858

F3.2.2   No. of items lent 375

G1.0 Typical Week Data Totals
G1.1Circulation

G1.1.1   All circulation except E-books, E-audio books, music and video 3953

G1.1.2   All circulation for E-books, E-audio books, music and video 682

G1.1.3   Total circulation of all library materials 4635
G1.2In Library Materials Use

G1.2.1   Total In Library Materials Use 919

G1.3Electronic Information Resources, and Wireless Use

G1.3.1   No. of people using library workstations 360

G1.3.2   No. of times electronic databases are accessed by library users 486

G1.3.3   No. of people using public library wireless connection 1146

G1.3.4   No. of people using Maker Spaces, Digital Media labs, Self-Publishing
Centres

28

G1.4Reference, Information Provision and Instruction

G1.4.1   No. of standard reference transactions 180

G1.4.2   No. of electronic reference transactions

G1.4.3   No. of Reader's Advisory transactions 90

G1.4.4   No. of Information Communication Technology, software and social
media support requests

276

G1.4.5   Average staff time in minutes per Information Communication
Technology, software and social media support request:

5

G1.4.6   Number of times accessible material, equipment or devices are requested 4

G1.5Library Visits

G1.5.1   No. of visits to the library made in person 5160

G1.5.2   No. of electronic visits to the library website 840

Comments:



ANNUAL SURVEY OF PUBLIC LIBRARIES – PARTNERSHIPS AND INITIATIVES
H1.1Consortia and Co-operative Purchasing
H1.1.1Please select from the drop down list below, types of consortia your library participates in on a regular basis.

Name the consortia in the field next to selected type.
Types of Consortia Name of Consortia Cost  

Databases and Other Downloadable Services OLS provincial and supplemental

Databases and Other Downloadable Services Simcoe County

Computer software TechSoup

Connectivity SCAN Simcoe County Access Network

Corporate Discount Programs eWay with Town of BWG

Municipal and Local government Town of BWG for printers and phone system

Other
Types of
Consortia

H1.1.2Reciprocal borrowing agreements, and policies where there are no non-resident user fees
Please list any libraries with which you have such agreements in place or briefly describe your policy:
King Township, Innisfil, New Tecumseth, Newmarket, Est Gwillimbury

H1.1.3Accessibility Initiatives
H1.1.3.1Accessibility-specific equipment (such as Daisy readers) that your library provides

Purchased two Envoy Connects for CELA/CNIB library users

H1.1.3.2Accessibility training for staff that was delivered in the reporting year
Staff trained to use Readerpens and other tools.
CAMH hired to deliver workplace wellness and mental health support and deescalation skills

H1.1.3.3Accessibility accomplishments, for example accessibility improvements to the library, any updates to
accessibility policies or procedures your library made, etc.
Addition of automatic door openers on level 1 public washrooms

H1.1.3.4Active library patron participation in CELA (Centre for Equitable Library Access) and / or NNELS
(National Network for Equitable Library Service).
19 borrowers with 562 items borrowed

H1.1.3.5Ongoing accessible collections and services that your library provides.
CELA deposit collection, Large Print, Audiobooks, Wonderbooks



H1.2Friends of the Library and Foundations

H1.2.1 Is your library associated with a Friends organization or other charitable
group?

Yes
No

H1.2.2    If Yes, provide number of Friends organizations your public library works
with.

1

H1.2.3 Is your library associated with a Foundation?
Yes
No

H1.2.4    If Yes, provide number of Foundations your public library works with.

H1.3Social Media

H1.3.1 Does your library make use of and participate in social media?
Yes
No

H1.3.2 If Yes, select all that apply from the drop down list below:

Facebook

Instagram

Other Social Media 
H1.4Cultural Partnerships and activities

H1.4.1 Do you have any active cultural partnerships?
Yes
No

H1.4.2    If Yes, how many? 26

H1.4.3 If Yes, select partners from the drop down list below:

Municipal cultural planning partnerships

Heritage Organizations

Ethno-cultural and Newcomer Service Organizations

Other Cultural Partners  Art - South Simcoe Arts Council

Other Cultural Partners  Danube Centre

Other Cultural Partners  Music - Barrie Jazz Festival

Other Cultural Partners 
H1.4.4Please give examples of your activities in the field below (e.g. art gallery, museum or other institution as part

of mandate or building etc.).
Rotting collection of artwork on display from various local artists.

H1.5Education Sector Partnerships



H1.5.1 Do you have any Education Sector Partnerships?
Yes
No

H1.5.2    If Yes, how many? 3

H1.5.3 If Yes, select partners from the drop down list below:

School boards, including local schools and local education authorities

Other Education Sector Partners  Homeschooling

Other Education Sector Partners  Kinark Autism Services

Other Education Sector Partners 
H1.5.4Please provide highlights or examples of your library's partnerships with the Education sector:

Library tours and material suport

H1.6Significant achievements
H1.6.1Please list any special achievements for your library in the past Survey year in the field below (e.g. updated

integrated system implemented, networking, new programs provided, fundraising, new library building or
renovation completed, new partnership including any not covered elsewhere in Section H, municipal cultural
plan completed, other achievements etc. that have a positive impact on your community).

H1.7Government Services

H1.7.1 Does your library participate in federal, provincial or municipal government
service partnerships?

Yes
No

H1.7.2 If Yes, please select any government service partnership that you participate in, from the drop down list
below:

Municipal services (e.g. licences)

Health

Other government Service Partnerships  CRA

Other government Service Partnerships  SHIFT visits

Other government Service Partnerships  Simcoe County/Contact Community Services

Other government Service Partnerships 
H1.7.3Please provide highlights or examples of your library’s partnerships with government, including municipal,

provincial, and federal governments:
We provide a community volunteer income tax program for seniors and low-income families in 
collaboration with the CRA. We provide office and meeting space for community service 
organizations.

H1.8Capital Projects

H1.8.1 Does your library currently have any approved capital project plans scheduled Yes



for completion in the next two years? No
H1.8.2Please outline your projects in the field below. Provide year the project is planned for.

Capital Project Year
commencing

Square
footage

(if applicable)

Total Project
Cost  

Coin/Debit Machines for photocopier/printer 2026 30000

Conversion kitchenette into office space 2026 40000

Furniture 2026 100000

Public Address System 2026 100000

Server for Video Surveillance System 2026 15000

   
 

H1.8.2.1If your library has planned but not yet funded future capital projects (beyond those planned for completion
in the next two years reported in H1.8.1 and H1.8.2 above) please provide information on them. Information
as available and estimates are acceptable.

Capital Project Year
commencing

Square
footage

(if applicable)

Total Project
Cost  

Furniture 2027 100000

Library kiosk/locker 2027 50000

Maker Space refresh 2027 20000

   
 

H1.8.3 Does your library currently have any immediate technology needs (within 2
years)?

Yes
No

H1.8.4Please outline your technology needs in the field below.

Technology Needs Total Project
Cost  

Laser Cutter with ventilation 15000

    

H1.9Business and Economic Sector Partnerships

H1.9.1 Does your library have any active business and economic sector partnerships?
(e.g. Chamber of Commerce, Business Improvement Area (BIA) or other)?

Yes
No

H1.9.2 If Yes, please select business and economic sector partnerships from the drop down list below:

Other Business and Economic Sector Partnerships  Farmer's Market

Other Business and Economic Sector Partnerships  Job Fair

Other Business and Economic Sector Partnerships 
H1.9.3Please provide highlights or examples of your library’s partnerships with the business and economic sector:

Farmer's Market - store trailer in parking lot for season, use parking lot every Saturday for 
market, provide electricity, occasionally have library booth



Dress Code Policy 

   
 

 

 

Policy Section:  Human Resources  Policy Number: HR - 03 

Initial Approval Date:  November 17, 2014  Motion Number:  4.3.5 

Last Review Date:      Motion Number: 

Next Review Date: 

 

 

Purpose 

Bradford West Gwillimbury Public Library requires employees and volunteers to maintain a 
professional standard of dress, hygiene, and appearance that reflects positively on the 
Library and supports a safe and respectful workplace. 

 

Section 1:  

Scope 

This policy applies to all employees of the Library, including full-time, part-time, casual, 
seasonal, student, co-op, contract service workers, as well as volunteers while performing 
duties for the Library.  

 

Section 2:  

General Guidelines 

Employees are expected to wear clothing that is neat, clean, appropriate for the workplace 
and safe for their assigned duties. Clothing should not be worn, torn,  frayed or otherwise 
damaged. 

Employees are expected to use reasonable judgment in selecting suitable attire for the 
workplace, particularly when interacting with the public or when representing the library in 
the community. While business attire is not required, employees are to come to work in 
clothing which is presentable and appropriate for the workplace. This contributes to a 
welcoming atmosphere for our public and builds trust and confidence in our services. 
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Employees working in public service areas during open hours, or representing the Library at 
outreach or off-site events, shall wear a name badge displaying at least their first name. 

 

Section 3:  

Closed-Toe Footwear 

All staff and volunteers are required to wear closed-toe footwear while performing work 
duties to help reduce the risk of foot injuries. 

Safety Wear 

Workplace attire is worn that is appropriate to the task being performed and that meets or 
exceeds the Occupational Health & Safety Regulation requirements (safety footwear, 
safety eyewear, etc.) 

 

Section 4:  

Responsibilities 

Supervisors are responsible for ensuring that this policy is communicated, applied 
consistently, and enforced fairly. 

Employees whose attire or appearance does not meet this policy may be spoken to by their 
supervisor and, where appropriate, may be required to return home to change before 
resuming work duties. 

Employees who are uncertain whether specific attire is appropriate for the workplace are 
encouraged to consult with their supervisor in advance. 

 

Section 5: 

Related Documents 

Scent-Reduced Environment Policy 



 
Scent-Reduced Environment 

Policy 
 

 

Policy Section:  Administrative  Policy Number: AP - 11 

Initial Approval Date:      Motion Number:   

Last Review Date:      Motion Number: 

Next Review Date: 

 

 

Purpose 

The Bradford West Gwillimbury Public Library recognizes that some individuals may be 
negatively affected by fragrances and odours and will take every reasonable precaution to 
maintain a scent-reduced environment for staff and visitors. 

Due to health concerns arising from exposure to scented products, Library staff will: 

1. Increase awareness of scent sensitivities; 
2. Respect the symptoms experienced by employees; 
3. Encourage the use of scent-free products; and 
4. Maintain a healthy, safe, and clean working environment for all employees. 

 

Section 1:  

Scope 

This policy applies to all employees of the Library, including full-time, part-time, casual, 
seasonal, student, co-op, contract service workers, and volunteers while performing work 
duties on Library premises.  

 

Section 2:  

Definitions 

Fragrance: Any ingredient added to a product to create, enhance, or mask a scent. 

Scent: The odour or aroma emitted from a product (such as cleaning products, colognes, 
perfumes, lotions, paints, etc.) 
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Section 3:  

Control Measures 

1. Library staff members will make every reasonable effort to purchase scent-free or 
odour-neutral cleaning products, hand soap, and similar supplies;  

2. All employees are expected to adhere to this policy and make every reasonable 
effort to avoid using scented products in the workplace;  

3. signage will be posted to indicate that the Library is a scent-sensitive environment; 
and  

4. The Library website shall include notification that the Library is a scent-sensitive 
facility. 

 

Section 4:  

Responsibilities 

Management shall:  
1. Investigate and document all reports of employee sensitivity to the environment;  
2. Communicate sensitivity concerns to employees in the affected work area and 

request co-operation in restricting the use of scented products;  
3. Endeavour to accommodate employees, as medically required, in consultation with 

Human Resources; and   
4. Communicate all scheduled painting, heavy-duty cleaning, floor refinishing, and 

construction work to employees, and, where possible, temporarily relocate 
environmentally sensitive employees.  

 
Employees shall:  

1. Report to their supervisor any areas or situations that appear to cause an adverse 
physical reaction;  

2. Show consideration for others by replacing scented products with unscented 
alternatives, and/or refraining from wearing scented products, such as perfumes 
and colognes, in the workplace; and  

3. Inform those around them of any allergies or sensitivities that may impact their 
health and safety.  

 
Joint Health and Safety Committee (JHSC) shall: 

1. Support the intent and the spirit of this policy; and 
2. Provide consultation support when requested. 



SOCIAL
SERVICES
FREE APPOINTMENTS

BWGPL Partners inMy Sister’s Place

An advocate from My Sister’s Place
will be at the Library to provide
services on a drop-in basis.

Services can include: crisis support;
short-term individual counselling;
safety planning; legal advocacy and
support; housing advocacy and
support; and community referrals and
resources.

A caseworker will offer support and answers
regarding financial assistance, benefits, and
referrals to needed community supports. 

By appointment. Drop-ins welcome

Register at:
https://www.ontario.ca/page/ontario-works

You must be approved by Ontario Works in order to
make an appointment. Please contact Ontario Works
directly for more information.

Ontario Works
Bridge to Stability

Mental Health

Wednesdays
1:30 - 4:30 pm

Second Wednesday monthly
1:30 - 4:30 pm

Schedule



S.H.I.F.T’s Outreach Program is focused
on preventing homelessness, serving
those living with low income throughout
South Simcoe. 
The program's goal is to connect
individuals, couples, and families to
urgently needed supplies, services, and
supports as well as provide emergency
assistance to those at risk of or
experiencing homelessness and/or food
insecurity (housed or otherwise).

Family Law Service

Lawyers will be on site to provide a free
consultation and advice for your
sensitive personal matters. They
specialize in family law and all meetings
are confidential. 

Contact: FLSbradford@yahoo.com to
book your appointment.

S.H.I.F.T. Breastfeeding 
Support Group

Talk, share experiences and encourage
each other during your breastfeeding
experience. A public health nurses
offers support and answers to your
questions about feeding your baby,
baby care, infant sleep, developmental
stages, and parenting. They will also
nurture parent-to-parent support and
the sharing of experiences. 

Support and Hope
You Are Not Alone

Put Your Mind At Ease

First Tuesday monthly
9:30 am - 5 pm | By Appointment

Thursdays
10 - 11:30 am

Mondays and Wednesdays
10 am  - 1 pm
Saturdays
10:30 am - 1 pm

mailto:FLSbradford@yahoo.com
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